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1. Submit the oral defense application by early June or early

Guidelines for PhD Thesis ) Sctober

Complete the oral defense by late July or late January.

Oral Defense in the Institute 3. Finish the graduation process by late August or late

February.

Of B Iomed |Ca| SCIenceS 4. Submit the fir'st phase of dpcuments 20 days before the oral

defense (application deadlines: Julv 10 or Januarv 10).
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Before the Oral Defense
Documents to be Submitted to the Office Before the Meeting (by the Deadline Stated in the Top-Right
Corner):
1. A photocopy of the application form for passing the PhD qualification exam (available from the office).
2. Register the oral defense via the university portal: Academic Information System — Graduation and Leave
School — Degree Exam System (refer to the student manual for details).
Supervisor and oral defense committee: 5 members in total (at least one-third must be external
members), signed by the supervisor.
3. Review your academic records to ensure they meet the graduation requirements of your admission year
(refer to the conditions detailed on the Biomedical Institute website).
4. Upload proof of passing the Academic Ethics Test (required for students admitted in the 2016 academic year
or later).
5. Print and submit the application form for the degree exam and the committee list (in Chinese) — Ensure that
the oral defense time and location are confirmed, and submit these to the office.
6. Submit the Basic Subjects Exemption Form (download from the institute's website), which must be
completed before the PhD Qualification Exam Oral Defense in Year 3.
7. Provide published or accepted works: a list of publications (available from the office), reprints of each
publication, an impact factor (IF) ranking chart, and a Letter of Decision from the accepting journal.
8. Documents related to participation in international conferences.
9. Certificates for English proficiency tests.
10. Ensure Compliance with Thesis Format Guidelines(Form F2-65) — Available from the Registrar's Office
website under "Forms Download — Graduate Studies — Student Affairs Related Forms."
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To Submit to the Registrar's Offlce
1. Application form for the oral defense (20 days before the oral defense date).
2. Invitation letters for committee members (can be printed directly after approval via the system).
Thesis Similarity Check via Turnitin
Use the university library's Turnitin system for similarity checks (contact the office for account setup, primarily
using Gmail).


http://www.lib.nchu.edu.tw/index.php/libpubservice/turnitin
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On the Day of the Oral Defense
Students must provide the following for committee members to sign:
o Receipt List: One copy (signed by committee members; available from the office 3 days before the oral
defense).
o Payment remittance form (members must complete and submit their account details; available from the
office a week before the oral defense).
o Vehicle license plate number for members driving to the venue (to be provided a week prior).
e Print and provide the following documents (available via the system upon approval):
o Notification of thesis exam results.
o Oral Defense Grading Sheets (one for each committee member).
o Thesis Review Page (Form F2-59): One copy (to be signed by committee members and
downloaded from the Registrar's Office website).
o Oral Defense Meeting Minutes (Q&A format): To be recorded by lab students (downloadable
from the institute website).
Note: Email a typed version of starred (*) items to the office for confirmation.
Similarity Threshold: Turnitin similarity check should be below 24% (within one week before the oral
defense).
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After the Oral Defense

Submit the Following to the Office:

1. Receipt List.

2. Payment Remittance Form.

3. Notification of Exam Results (collected by the office for collation).
4. Grading Sheets (one per committee member; retained by the office post-defense).
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Follow Library Guidelines for Thesis Submission:
Access the library website — Reader Services — Student Services — Thesis Upload Process.
Complete the registration, file conversion, and thesis upload (with watermark and authorization letter).

L AL | [E’l 788 i 42 )
P e e st T ?%ﬁ#ﬁ WA Sy e gL FH(RHF2-34) [Fresk £1]
ﬁ{ I Fi&g pﬁpo‘b‘("i‘t J eran_? - ;\.)

b (FT9E2 & S B A2 A)
ﬂ‘f&ﬁl_FWQiﬁw&\Fm@’%‘%’ J,E]E%‘]iﬁu %’[ F]IZ)PF’#I@’?-—QE'Tﬁ"?‘ﬁl"uif;'-awi/‘”r—s\zg""’]
P ek (FIRE B3I R )T A fsff{ 3 é}M EASY GO % sL( 2 # > BFHREYTPERE » 157)
R T
FBAFidd ol Fegy *LEL P L
v » 297 LINE 2 FB Rx# &
Graduation Procedures:
Obtain and complete the Graduate School Exit Procedures Form (Form F2-34; available from the Registrar's
Office website).
Provide the oral defense meeting minutes (downloadable from the institute's website).


http://www.lib.nchu.edu.tw/index.php/libpubservice/turnitin
http://www.lib.nchu.edu.tw/images/stories/ref/etds/etds-1_Delayed.docx
https://www.ncl.edu.tw/information_296_8749.html
https://onepiece.nchu.edu.tw/cofsys/plsql/acad_home

Submit two copies of the thesis to both the office and the library.

Apply for delayed thesis publication via the university and national library forms, if required (forms must be
signed by the institute head).

Online Graduation Clearance System:

Use the Registrar's Office portal — Administrative Zone — Easy-Go Online Graduation System (remind the
office for approval when submitting the thesis).

Additional Tasks:

Complete the institute alumni database and inform the office about English proficiency certification.

Notify the institute of graduation survey completion.

Join the institute’s LINE and Facebook alumni groups.



