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Guidelines for the Master's Thesis e 20 A F - PR TR AL
Oral Examination in the Graduate (7 2 10p 2 1% 10p v3? #L)

. . . . e Submit review documents by June 7th or early October.
Institute of Biomedical Sciences « Complete the oral examination by the end of July or January.

e Finish departure procedures by the end of August or February.
o Submit the first-stage documents at least 20 days before the
exam (application deadlines: July 10th and January 10th).
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Before the Oral Examination:
Documents Submission to the Department Office (by the specified date in the top-right corner):
o University Portal (Academic Information System > Graduation and Departure > Degree
Examination System)
= Register your information (refer to the F2-66 Student Manual for details).
= Specify your advisor and three oral exam committee members (including at least one
external member) and obtain your advisor's signature.
o Academic Record
= Confirm that your grades meet the graduation requirements listed in the enroliment
year’s specific graduation checklist (download from the department's website).
o Academic Ethics Test Certificate
= Upload proof of passing (for students enrolled from the 105th academic year onwards).
o Degree Examination Application Form (in Chinese)
= Ensure the oral examination time and location are confirmed before submission to the
department office.
o Thesis Format Guidelines
= Read and adhere to the regulations (Form No. F2-65).
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Documents Submission to the Registration Offlce.
e Submit the Degree Examination Application Form at least 20 days before the exam.
e Print and submit the appointment letters for committee members (directly printed from the system after
department approval).


http://www.lib.nchu.edu.tw/index.php/libpubservice/turnitin

e Meeting minutes (prepared by the department office).
o Ensure your thesis is checked via the university library's Turnitin system (ask the department office to
create an account; use Gmail as the primary email).
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On the Day of the Oral Examination:
Items to be Signed and Submitted by Students:
o Attendance Sheet (one copy, signed by oral exam committee members; request from the
department office within three days before the exam).
o Bank Account Information Form (for committee members' post-exam reimbursements;
request one week before the exam).
o Car License Plate Information (for committee members driving to the exam; submit to the
department office one week before the exam).
o Oral Examination Result Notification Form (print directly from the system after department
approval).
o Thesis Oral Examination Evaluation Form (one per committee member; print directly from
the system after department approval).
o Thesis Review Form (Form No. F2-59) (one copy, signed by the committee members;
download from the Registration Office website).
o Q&A Session Minutes (recorded by students in the laboratory; download from the department’s
website).
o Ensure all items marked with a % have their basic information typed and emailed to the
department office for content confirmation.
o Upload the thesis to Turnitin for plagiarism checking at least one week before the exam
(department regulation: similarity must be below 24%). Download the comparison report.
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Post-Oral Examination Submissions:
o Attendance Sheet
e Bank Account Information Form
« Oral Examination Result Notification Form (for consolidation by the department office).


http://www.lib.nchu.edu.tw/index.php/libpubservice/turnitin

e Thesis Oral Examination Evaluation Forms (one per committee member, retained by the department
office after the exam).
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After the Oral Examination:
Thesis Submission Process:
o Visit the library website for procedures (Research and Learning > Student Services > Thesis
Upload).
o Complete online registration, conversion, and upload of the thesis (including watermark and
authorization forms).
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1. Graduation Departure Process:
o Follow the online graduation departure procedure (instructions available).
o Submit the Graduate Departure Procedure Form (Form No. F2-34) signed by your advisor to
the department office.
o Submit the Meeting Minutes (G14) and Thesis Copies (2 copies to the department office, 2
copies to the library).
2. Additional Requirements:
o If applying for delayed thesis publication, submit both the university and National Central
Library delayed application forms after obtaining the department head’s signature.
o Provide alumni information and English proficiency test certificates.
o Confirm completion of the Intent Survey and UCAN Workplace Competency Diagnosis.
o Join the department’s LINE and Facebook alumni groups (remind the department office to log
approval upon thesis submission).
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http://www.lib.nchu.edu.tw/images/stories/ref/etds/etds-1_Delayed.docx
https://www.ncl.edu.tw/information_296_8749.html
https://onepiece.nchu.edu.tw/cofsys/plsql/acad_home

